[College Name]
[College Address]
[City, State ZIP Code]
[Email Address]
[Phone Number]

[Date]

[Student Name]
[Student Address]
[City, State ZIP Code]

Dear [Student Name],

We are pleased to notify you that your application to [College Name] has been approved, and we look forward to welcoming you to our student body.

According to your application, you will join us as a [Intended Major] major, with an enrollment date of [Enrollment Date]. We've also included information on the orientation program and the next steps you'll need to take to finish the enrollment process.

We recognize that this is both an exciting and trying moment for you, and we will assist you every step of the way. We want to ensure you have a seamless adjustment to college life and the resources you need to succeed.

We urge you to use all of our college's resources and opportunities, such as academic advising, counseling, and extracurricular activities. Please do not hesitate to contact us with questions or issues.

Please confirm your admission by submitting the included acceptance form and paying the enrollment deposit as directed in the acceptance packet.

Congratulations again on your admission to [College Name], and we look forward to welcoming you to our community.

Sincerely,
[Your Signature]
[Your Typed Name]
[Your Title]

*It is crucial to note that, depending on the institution's requirements, the acceptance letter may need to be signed and returned by the student, as well as the enrollment deposit paid to confirm acceptance of the offer and ensure the student's place at the college.
